
Is the PDF....

Start

... a scan f rom a textbook ? ... a webpage 

Do you have 

Adobe Acrobat 

Pro? 

Is the page still 

online? 
Is there a 

permalink ? 

Yes

Yes

Add to Canvas as a hyperlink 

or as a reference in Ally.

 Delete the document.

Yes

Is there an eBook?

Yes

Yes

 Yes 

Yes

No

Managing the PDF Accessibility  Problem (text version) 

Add direct descriptive link 

to the webpage.

... an  academic art icle? 

 Are you worried students

 may tamper w ith it?

Have you checked 
Internet Archives?

... a PowerPoint ?

Use Google Drive

1. Upload to Google Drive

2. Check accessibility

3. Create a Viewer link. 

4. Share link in Canvas. 

Use Original PPT

1. Run accessibility 

checker.
2.Reupload to Canvas in 

Ally.

Use OneDrive

1. Upload to OneDrive

2. Check accessibility 

3. Create a View-only link.

4. Share link in Canvas.

You can request an 

Acrobat Pro license 

(till June 2026)

No No No

Yes

Yes No NoNo

Add the eBook to Canvas 

(Ask: librarian, bookstore, UMAT for 

help!)

No 
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 Resource: Digital Accessibility Hub

Remediate In Acrobat Pro

1. Run the accessibility checker.

2.Remediate issues.

3.Re-upload to Ally in Canvas. 

Create Alt Format in Ally

1. Generate alternative format  in Ally. 

2.Download, review, and revise for 
accuracy where possible.

3.Assess alt format: is it suitable and 

effective?

4. If  so: upload alt format to Canvas 

page or module.

PDFs must-haves: 

- Optical Character Recognition 

(searchable).

- alt text for images.

- correct tagging.

- correct reading order.

- effective color contrast.

Can another 

resource achieve 

the same goals?

No

Delete any f ile you are 

no longer using from 

Canvas to boost your 

Ally score.

OR

OR

https://libraryguides.missouri.edu/canvas/articles
https://community.canvaslms.com/t5/Canvas-Basics-Guide/How-do-I-create-hyperlinks-to-external-URLs-in-the-Rich-Content/ta-p/618224
https://tdx.umsystem.edu/TDClient/66/MOOnline/KB/ArticleDet?ID=1525
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https://help.archive.org/help/using-the-wayback-machine/
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https://www.umsystem.edu/ums/is/google-g-suite-campus
https://www.umsystem.edu/ums/is/google-g-suite-campus
https://workspace.google.com/marketplace/app/grackle_slides/273764076887
https://workspace.google.com/marketplace/app/grackle_slides/273764076887
https://support.google.com/docs/answer/2494822?hl=en&co=GENIE.Platform%3DDesktop#zippy=%2Cshare-a-single-file%2Cshare-multiple-files%2Callow-general-access-to-the-file:~:text=You%20can%20choose%20if%20your%20file%20should%20be%20available%20to%20anyone%20or%20restricted%20to%20only%20the%20people%20with%20access.%20If%20you%20allow%20access%20to%20anyone%20with%20the%20link%2C%20your%20folder%20won%27t%20restrict%20who%20can%20access%20it.
https://support.google.com/docs/answer/2494822?hl=en&co=GENIE.Platform%3DDesktop#zippy=%2Cshare-a-single-file%2Cshare-multiple-files%2Callow-general-access-to-the-file:~:text=You%20can%20choose%20if%20your%20file%20should%20be%20available%20to%20anyone%20or%20restricted%20to%20only%20the%20people%20with%20access.%20If%20you%20allow%20access%20to%20anyone%20with%20the%20link%2C%20your%20folder%20won%27t%20restrict%20who%20can%20access%20it.
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-an-external-URL-as-a-module-item/ta-p/967
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-an-external-URL-as-a-module-item/ta-p/967
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-an-external-URL-as-a-module-item/ta-p/967
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-an-external-URL-as-a-module-item/ta-p/967
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https://support.microsoft.com/en-us/office/share-onedrive-files-and-folders-9fcc2f7d-de0c-4cec-93b0-a82024800c07#:~:text=People%20in%20%3CYour%20Organization%3E%20with%20the%20link%C2%A0gives%20anyone%20in%20your%20organization%20who%20has%20the%20link%20access%20to%20the%20file%2C%20whether%20they%20receive%20it%20directly%20from%20you%20or%20forwarded%20from%20someone%20else.
https://support.microsoft.com/en-us/office/share-onedrive-files-and-folders-9fcc2f7d-de0c-4cec-93b0-a82024800c07#:~:text=People%20in%20%3CYour%20Organization%3E%20with%20the%20link%C2%A0gives%20anyone%20in%20your%20organization%20who%20has%20the%20link%20access%20to%20the%20file%2C%20whether%20they%20receive%20it%20directly%20from%20you%20or%20forwarded%20from%20someone%20else.
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-an-external-URL-as-a-module-item/ta-p/967
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-an-external-URL-as-a-module-item/ta-p/967
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-an-external-URL-as-a-module-item/ta-p/967
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-an-external-URL-as-a-module-item/ta-p/967
https://tdx.umsystem.edu/TDClient/66/MOOnline/Requests/ServiceDet?ID=1701&utm_campaign=796119_UM%20AT%20September%202025%20Newsletter&utm_medium=email&utm_source=The_Curators_of_the_University_of_Missouri&dm_i=7IQU,H2AF,9GG7RL,2SEC5,1
https://tdx.umsystem.edu/TDClient/66/MOOnline/Requests/ServiceDet?ID=1701&utm_campaign=796119_UM%20AT%20September%202025%20Newsletter&utm_medium=email&utm_source=The_Curators_of_the_University_of_Missouri&dm_i=7IQU,H2AF,9GG7RL,2SEC5,1
https://tdx.umsystem.edu/TDClient/66/MOOnline/Requests/ServiceDet?ID=1701&utm_campaign=796119_UM%20AT%20September%202025%20Newsletter&utm_medium=email&utm_source=The_Curators_of_the_University_of_Missouri&dm_i=7IQU,H2AF,9GG7RL,2SEC5,1
https://tdx.umsystem.edu/TDClient/66/MOOnline/Requests/ServiceDet?ID=1701&utm_campaign=796119_UM%20AT%20September%202025%20Newsletter&utm_medium=email&utm_source=The_Curators_of_the_University_of_Missouri&dm_i=7IQU,H2AF,9GG7RL,2SEC5,1
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https://libraryguides.missouri.edu/canvas/ebooks
https://libraryguides.missouri.edu/canvas/ebooks
https://libraryguides.missouri.edu/canvas/ebooks
https://libraryguides.missouri.edu/canvas/ebooks
https://libraryguides.missouri.edu/canvas/ebooks
https://library.missouri.edu/
https://www.themizzoustore.com/faculty-resources?srsltid=AfmBOoqCE8w2QTufqUES0sD_rkbautvMcev9yzB_TlL9z2mmWtQZIfvj
https://tdx.umsystem.edu/TDClient/66/MOOnline/Home/
https://creativecommons.org/licenses/by-nc-sa/4.0/deed.en
https://creativecommons.org/licenses/by-nc-sa/4.0/deed.en
https://creativecommons.org/licenses/by-nc-sa/4.0/deed.en
https://teaching.missouri.edu/accessibility
https://teaching.missouri.edu/accessibility
https://teaching.missouri.edu/accessibility
https://helpx.adobe.com/acrobat/using/create-verify-pdf-accessibility.html#:~:text=Check%20accessibility%20of%20PDFs%20(Acrobat%20Pro)
https://helpx.adobe.com/acrobat/using/create-verify-pdf-accessibility.html#:~:text=Check%20accessibility%20of%20PDFs%20(Acrobat%20Pro)
https://tdx.umsystem.edu/TDClient/66/MOOnline/KB/ArticleDet?ID=1307
https://tdx.umsystem.edu/TDClient/66/MOOnline/KB/ArticleDet?ID=1307
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https://tdx.umsystem.edu/TDClient/66/MOOnline/KB/ArticleDet?ID=1672&SIDs=427
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https://community.canvaslms.com/t5/Canvas-Basics-Guide/How-do-I-delete-a-file-or-folder-in-Files/ta-p/617196
https://community.canvaslms.com/t5/Canvas-Basics-Guide/How-do-I-delete-a-file-or-folder-in-Files/ta-p/617196
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